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The Best Fit for the Sit

6 Seating Configurations to Consider for Meetings and Events

by Olwia Orman

Every meeting planner goes through the exercise of
bringing a group together to accomplish a
specific outcome. Whether the purpose of a meeting
or event is to devise a strategic plan for the next
year, provide professional development, or facilitate a
teambuilding  activity, implementing a
thoughtful  seating configuration can go a long
way in achieving the desired result.

There are a few key factors that may
dictate how planners configure their seating
layouts. This includes the number of attendees,
the types of activities taking place at the meeting or
event, and any visual elements (i.e., presentation
screens or signage) that must remain visible.

Read on to learn about 11 seating
configurations and view the resource at the end of the
article to see how you can implement each layout
at your future meetings and events.

1. Auditorium/Theater-style Layout

Similar to a cinema room, the auditorium/theater-
style layout configures chairs in staggered rows to face
a stage. The inner chairs directly face the front of the
room, while the outer chairs may be angled inward to
provide a better view of the stage.

In this layout, there is one central aisle and
narrow side aisles. Depending on the venue, the

auditorium may be sloped from front to back with
fixed seating or the surface may be flat with adjustable
arrangements.

2. Banquet-style Layout
The banquet-style seating arrangement is a practical
layout for larger events with anywhere from 50 to
several  thousand  attendees. = However,  this
configuration can also be scaled down for
smaller events as well.

Also known as ‘round set’ seating in the
industry, this arrangement utilizes banquet tables that
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come in many sizes, including 48, 607, 66, and 72”.
60” round tables can seat up to eight attendees
comfortably, and 72" round tables can seat up to ten.
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3. Cabaret-style Layout

This seating configuration is similar to the banquet-
style layout, but with a beneficial deviation. In
cabaret-style seating, the chairs make a semi-circle
around a small number of round tables, rather than
circling all the way around. This ensures that all
attendees are facing the stage, making it a thoughtful
design for events that are visually driven.

A 72 round comfortably seats ten attendees
banquet-style. Cabaret-style seating, however,
accommodates five to six attendees since they would
be facing the stage. This configuration makes most
sense for events with small- to mid-size attendance.
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4. Fixed Seating Layout
name
to permanently positioned
seating layout

As  the

A stationary

seating  refers

seating at a facility.
can be an ideal

configuration for a large conference that is intended

to solely

convey informative

However, it is less sought-after

presentation.
events that

need customizability for interactive teambuilding
activities and moving around. The advantage of
fixed seating, though, is that you have one less

Configure Creatively

There are several ways planners can arrange attendee
seating to best suit the objectives of their meeting or
event. Itisimportant to account for seating
configurations in the planning process to ensure the
attendee arrangement corresponds with the agenda.

consideration the planning
process.
[T
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5. Horseshoe-style Layout

This seating layout is an inclusive approach for
conferences, open discussions, and breakout
teambuilding activities. With rectangular tables and
chairs arranged in a U-shape, this seating
configuration opens towards the lectern and
resembles a horseshoe.
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6. Boardroom-style Layout
Designed  to  facilitate

configuration seats attendees facing one another
around a square, rectangle, oval, or round table.
The boardroom-style layout is commonly seen in
venues such as hotels, restaurants, and conference
centers, and this configuration can be effective for
strategic planning sessions.

conversation,  this
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Review the seating configurations resource below to
determine which arrangement is most effective for
various group functions and attendee counts.

Best For
Seating Configuration Seating Structure Seating Capacity
Keymote presentations
Amendaes seated right next
Auditorium Theatre-stle 300-2,500 Live entertainment
to one another
Full rocm/mestly filled Keynots prasentations
Banquet-style seating 50-several thousand Luncheans
Dinner ceremonies
Full room/mestly filled Keynote prasentations
Cabaret-style 20-104
seating Live entertzinment
Full rocm/mestly filled Intaractive braakout sessions
Chewron/v-Shape-style 624
seating Teambuilding acthvities
Full room/mestly filled Interactive breakout sessions
Circle-style 10:25
seating Teambisilding activities
Full room/mastly filled Beeakout sessions
Classroam/Schoolrom-style 645
seating Stratezic planning sessions
Full room/mestly filled Strategic planning sesslons
Boardroom-style 416
seating small group prasentations
Full room/mestly fillad Keynote presentations
Confarence-style 16-30
seating Live entertainment
Full room/mestly fillad Keynote presentations
Fixad Seating 200-10,000+
seatirg Live entertainment




The Power of Networking at Medical Meetings:
Building Professional Relationships

by Sophie Ma, with the help of ChatGPT

In the fast-paced world of healthcare, where
advancements in medicine and technology occur at a
dizzying pace, the importance of networking cannot be
overstated. It is the linchpin that binds together the
diverse threads of the medical community, allowing
professionals to share knowledge, collaborate on
research, and ultimately, improve patient care. At the
heart of this interconnected web lies the often-
underestimated power of networking at medical
meetings, where building and nurturing professional
relationships can have a profound impact on the
trajectory of one's career and the broader healthcare
landscape.

Medical meetings serve as unique forums
where individuals from various disciplines within the
medical field converge. Physicians, researchers, nurses,
administrators, and many others gather to exchange
ideas, discuss breakthroughs, and explore
collaborations. It is here, in this melting pot of medical
expertise, that the seeds of professional relationships
are sown.

Networking is more than just swapping
business cards or engaging in small talk during coffee
breaks; it's about forging genuine connections based on

shared interests, challenges, and goals. These

connections, once established, can lead to a wealth of
opportunities, both personal and professional. Here are
some reasons why networking at medical meetings is a
cornerstone of success:

Knowledge Sharing: Medical meetings
provide a platform for experts to share their insights,
research findings, and experiences. Through
conversations and discussions, attendees can gain a
deeper understanding of the latest advancements and
best practices in their field. These insights can be
transformative, informing their own work and
improving patient outcomes.

Collaboration: Many groundbreaking
medical discoveries are the result of collaboration
between professionals from different backgrounds.
Networking at conferences can lead to partnerships
that transcend institutional boundaries and foster
innovative research projects and clinical trials.

Career Advancement: Building a strong
professional network can open doors to career
opportunities, whether it's finding a mentor who can
provide guidance, discovering job openings, or
receiving referrals. Connections made at medical
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meetings can be instrumental in advancing one's
career.

Problem Solving: Healthcare professionals
face complex challenges every day. Networking allows
them to tap into a collective pool of expertise and
brainstorm solutions to pressing issues. Discussions with
peers who have faced similar challenges can provide
fresh perspectives and potential solutions.

Staying Informed: In the ever-evolving field
of medicine, staying informed is crucial. Networking
provides access to the latest research, clinical trials, and
industry trends. It keeps professionals up to date with
the most current information, ensuring that their
practices are evidence-based and patient-centered.

Professional Support: Medicine can be a
demanding and emotionally taxing profession. Building
a network of supportive colleagues who understand the
unique challenges can provide a source of emotional
support and camaraderie.

Advocacy and Policy Influence:
Networking extends beyond clinical practice and
research. It also plays a crucial role in healthcare
advocacy and policymaking. By connecting with like-
minded individuals, healthcare professionals can
amplify their voices and influence the policies that
shape the industry.

In a world increasingly defined by digital
interactions, one might question the continued
relevance of face-to-face networking at medical
meetings. However, there's an irreplaceable magic in
personal connections. It's the eye contact, the shared
enthusiasm, and the spontaneous conversations in
hallways that often lead to the most meaningful and
lasting relationships. While virtual conferences have
their merits, they can't entirely replicate the
serendipitous encounters and informal discussions that
occur during in-person events.

As we navigate the challenges of a post-
pandemic world, it's clear that the need for networking
in medicine remains as vital as ever. Medical meetings
serve as crucial bridges between siloed specialties,
institutions, and regions. They break down barriers,
fostering an environment where professionals can
collaborate and collectively advance the field.

In conclusion, the power of networking at
medical meetings cannot be overstated. It is a
cornerstone of building professional relationships that
drive innovation, enhance knowledge, and ultimately
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improve patient care. As healthcare professionals, we
must recognize the value of these gatherings and
actively engage in networking opportunities, not only
for our own benefit but also for the greater good of the
patients we serve. In the coming years, let us continue
to embrace the power of networking, forging
connections that will shape the future of healthcare.

This piece was written by the generative Al ChatGPT and Sophie

Ma, a contributing writer from St. Louis.
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Comprehensive Resources for
Medical Meeting Planning

Expand your expertise and excel in planning successful medical meetings
with the following resources from MEET Med Guides.

How to Plan Medical Meetings

and Events

How to Plan Medical Meetings ond Events
provides essential foundational knowledge
required to complete the Medical Meeting
Professional (MMP} certificate program. This
invaluable resource guide also equips medical
meeting planners with the tools to expertly plan
informed, compliant, and successful medical
meetings and events.

How to Plan
Medical Meetings
and Events
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BREAKING THE CODETO Breaking the Code to
HERLTHCARE Healthcare Compliance
Bﬂﬂl‘llﬂﬂﬂl Breaking the Code to Heolthcare Compliance is
m intended for healthcare industry professionals

involved in planning and reporting transparency
and spend, Whether you are a manufacturer,
physician, group purchasing organization (GPO),
physician-owned distributorship (POD), or
teaching hospital, having a basic understanding
of the who, what, where, and how of the state
and federal guidelines will enhance your
knowledge and scope of reasoning

Pat Schaumann
MR, CSER, DWCR HACD.

To purchase a print or digital version of these
medical meeting books, visit

meetingcompliance.com
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